Search City Council Records Using Legistar
We use the software application called Legistar to manage the legislative process for the City of
Jonesboro.
To access the City of Jonesboro site, go to the address bar of your browser, and enter
jonesboro.legistar.com. You can also access Legistar by going to the City of Jonesboro website,
Jonesboro.org. You must then click on the GOVERNMENT tab, and scroll down to CITY
CLERK and click. To get to Legistar, you must click on the left side tab: AGENDAS,
MINUTES & VIDEOS and click. You will be routed to the Legistar website.

Use the top row of tabs to navigate through the Legislative Portal. You will see the following
seven tabs: City Clerk Home; Legislation; Calendar; City Council, Board & Commissions;
Departments; People; and Live Proceedings. The City Clerk Home tab is a link to the City of
Jonesboro City Clerk’s page on the City of Jonesboro’s official website.

The Legislation tab allows you to search through details of past and current legislation produced
by the City of Jonesboro.

To perform a simple search, enter keywords, select a date range and a legislation type, and set
whether you want to include file numbers, text, attachments, or other information in your search.
Other information refers to legislation status, sponsor, or type. Note that when you select a date
range or a type, the tab remembers this setting for the next time you visit the page.

You can also perform an advanced search, which enables you to increase the accuracy of your
search results. Advanced Search results will match the combined criteria you enter in the search
fields, so each additional field will narrow the results further.
Once your search results are displayed, you can set the number of records displayed on the
screen, and sort the records alphabetically or by date depending on the column heading you
click. You can also group the files by type, status, the date the file was created or the date the
final action was taken on the file and you can export the records to Excel, PDF, or Word.
Click the links in the File # column to display details of the files, including file text and
attachments. If there is history available for the file, that is, actions taken in meetings and the
results of those actions, you can click links to view action details, meeting details and video.

The Calendar tab displays meetings in a specified date range for selected meeting bodies, using
keywords you enter in the Search textbox. If you don’t enter keywords, all meetings for the date
range will display.

The List View displays the meetings in list form. For each meeting, the meeting name, date,
time, and location is displayed. Links to the meeting details, agenda, minutes, and video are also
displayed, if they are available. To add a meeting from the Legistar calendar to your outlook
calendar, click the appropriate icon in the Meeting Date column.
The Meeting Details link contains information associated with the meeting, including a list of all
agenda items, and their actions and results, if the Minutes Status is final in Legistar. You can sort
the list of meetings alphabetically or by date, depending on the column heading you click. You
can also group the meetings by name, meeting date or location, and you can export the list using
the Export menu.
The Calendar View enables you to view the meetings in calendar form by day, week, month, or
timeline.

The Primary Legislative Body tab is a direct link to information about the City of Jonesboro’s
City Council meeting body. The Details subtab displays the meeting body’s name, type, and
meeting location, and contains the Calendar, People, and Sponsored Legislation subtabs.

The Calendar subtab contains a list of all meetings for the Primary Legislative Body, the City
Council. It has the same features as the Calendar tab, though you can also apply date, time or
location filters. Enter a date, time or location in the text boxes beneath the appropriate column
headings, click the Filter icon, and select an option such as Equal to, Greater than, or Less than.

The People subtab contains a list of anyone who has ever been listed on Legistar as members of
the meeting body. It also allows you to apply filters in addition to the Sort and Group features.
Click an official’s name to view information on their sponsored bills and other positions they
have held.

The Reports subtab contains a list of any uploaded reports about the Legislative Body. Click the
appropriate link to view a report.

The Departments tab contains a list of all Legislative Bodies in the City of Jonesboro. This tab is
often labeled Committees or Boards and Commissions and you can use it to track members of
various Committees, Boards, or Commissions. Filter the list by entering keywords and selecting
a specific department type. You can also use the Group or View menus, and you can export the
list using the Export menu.

The People tab contains information about anyone who has ever been listed on the Legistar as a
member of any legislative body.

The Reports tab provides a list of reports that a user can generate on demand with the most
current database and name information.

